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1) Create an account p. 2
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< Equipment Usage Flow >

Responsible for usage 
and payment 

(The Responsible)

Equipment 
manager

■ Supplement ■
Applications can be made even if the user and The 
Responsible are the same person.

→ User Guide "Click here"

billing

consultation

User

Core Facility Center

< Simple manual > 
[non-University members]

- Application for equipment
usage Edition -

https://www.cfc.tohoku.ac.jp/en/en-system02/share_manual/#tabpage-on


1) Create an account (User / Responsible)
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②

←” please apply
here”   Click

③

← Email address

①

↑ email is sent to 
the address

④

SHARE TOP
“ Click here ”

Enter 
authorization 

code

https://share.cfc.tohoku.ac.jp/share/


1) Create an account (User/The Responsible)
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⑤

User identification number is automatically created 
“after account creation”.

Enter the required 
information

Enter the required 
information

Enter the required 
information



2) Billing Information Entry (The Responsible) :
To become The Responsible, you must register your billing address.
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①

②

③

④
・The invoice will be emailed to The Responsible
・The invoices do not have a seal

The 
Responsible

SHARE TOP
“ Click here ”

Enter the required 
information

https://share.cfc.tohoku.ac.jp/share/


3) Application for equipment usage (search for equipment)
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①

②

④
[Search] Click

< Tohoku University Research 
Infrastructure Portal >

User

＾ ③

↓ Search words

SHARE TOP
“ Click here ”

↓ Search words

https://portal.cfc.tohoku.ac.jp/
https://portal.cfc.tohoku.ac.jp/
https://share.cfc.tohoku.ac.jp/share/


3) Application for equipment usage

⑤

⑧

Enter by default

Auto-fill after of selected
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⑥

⑦
Billing selecte

⑨

Multiple equipment 
can be selected

If you are 
The 

Responsible, 
click here

NOTICE:
Notes and 

precautions

< SHARE
Equipment Available >

The user 
identification number 
can be found in the 
user information

https://share.cfc.tohoku.ac.jp/share/equipment/list/all


4) Approval of application by The Responsible

①

②

③

The 
Responsible

< Email from system >

Confirmation

Title：[REQUEST for Approval]
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SHARE TOP
“ Click here ”

https://share.cfc.tohoku.ac.jp/share/


4) Approval of application by The Responsible

Enter by default

Enter by default

↑ Check and change Billing information

↑ Check of facilities to be applied

④

8



5) Approval period, etc.

< Approval period >

Approve

About 10 business days

↑ After approval, the equipment will be displayed 
on the “Reservation calendar”

Other

9
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